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Guidelines for Written Assignments

IFA Level 1
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General
Length:


No less than 200 words, no more than 400. 

Proof-reading:

Writing Assignments must be carefully proof-read before submission.

Dictionary:

When writing and proof-reading, you must use a monolingual dictionary. 

Top lines:

Full name, course, term, WA title

Bottom line:

word count, title (and edition) of the dictionary you use (e.g. ALD7, DCE4, CID, MED).


Structure
Unity:


Each paragraph should focus on an important aspect of your main topic; each sentence should link up semantically to support its unity.




Each paragraph should link up with the next to contribute to the overall unity.

Development:

Each of the main aspects or points should be backed up with illustrations, examples, descriptive details, explanation, or argument.

Cohesion:

Sentences within the paragraph should link up with each other by means of grammar and vocabulary.

Lay-out
Please download http://www.uni-koblenz.de/~ifaangl/DOKUMENTE/LayoutModelWritingAssignment.doc (also posted in your L1 WebCT course) and use it for your writing assignment(s)!
Special Requests
Presentation

Holes on left side, papers held together with a paperclip only




(no tacks, plastic covers, folders etc.).

Word Count

Do a word count on your completed essay and write down the number of words at the end of your essay (Menü: Extras/Wörter zählen).

Correction Symbols
sp

              spelling
p


punctuation 

(


word not needed

(


word missing

ww


wrong word (collocation or usage) 

wo


word order 

gr


grammar (wrong form)

t


tense

D!


Use your dictionary!
Correction Sheet
Follow the online model correction sheet lay-out (exactly) to correct your mistakes. 

Sources


List your sources (course book, grammar books, etc.) and the page number. 

Reference

Use the grammar reference books in the UB to identify your mistakes.
