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Supervision Agreement within the Framework
of a Doctoral Project

Version: 29/04/2026

Preamble

The fostering of early career researchers is one of the core tasks of the University of Koblenz. Doctoral supervision plays a central role in this. In the spirit of good research practice, the doctoral candidate and supervisor(s) lay the foundation for a joint doctoral process with a supervision agreement.

This supervision agreement follows the recommendations of the Deutsche Forschungsgemeinschaft (DFG)[footnoteRef:1] and documents the mutual expectations and tasks of the doctoral candidates and supervisor(s) at the beginning and during the doctorate. The necessary agreements are worked out and recorded together. The supervision agreement has a process-accompanying function and can be used as a basis for the supervision discussions. In the course of the doctorate, the supervision agreement can and should be updated and adapted to progress and changes. [1:  Deutsche Forschungsgemeinschaft (2022): Empfehlungen für das Erstellen von Betreuungsvereinbarungen. DFG-Vordruck 1.90 – 08/22.] 


The supervision agreement serves to ensure the quality of the doctoral procedure and is required by law. Nevertheless, it does not constitute a legal document from which enforceable legal positions result. It does not establish any rights and obligations that do not already exist on a legal basis. A supervision agreement does not replace the actions to be taken in accordance with the respective doctoral regulations, such as acceptance as a doctoral researcher.

In order to support the doctoral process in the best possible way, it is advisable to conclude the supervision agreement promptly after the written confirmation of supervision. However, a draft of the agreement should be enclosed with the application for acceptance as doctoral candidate. According to § 34 para. 5 HochSchG and § 14 of the respective doctoral regulations this must be done at the latest within a reasonable period of time after acceptance, which may not exceed six months.
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Personal Information

Doctoral Candidate
name:	 	Click or type here to enter text.
address: 	Click or type here to enter text.
e-mail:		Click or type here to enter text.

Supervisor
name:	 	Click or type here to enter text.
address: 	Click or type here to enter text.
e-mail:		Click or type here to enter text.

if app. Additional Supervisor
name:	 	Click or type here to enter text.
address: 	Click or type here to enter text.
e-mail:		Click or type here to enter text.

if app. Additional Supervisor
name:	 	Click or type here to enter text.
address: 	Click or type here to enter text.
e-mail:		Click or type here to enter text.

Framework

Assignment and Topic of the Dissertation
	faculty:

	department/research group/project:


	
	working title:
Click or type here to enter text.

Type of Doctorate
☐ individual doctorate
☐ structured doctorate
☐ cooperative doctorate
☐ binational doctorate/cotutelle procedure
☐ other: 

 
Form of Dissertation
☐ monographic
☐ cumulative with a number of ___ publications (note: consider the specifications in the doctoral regulations)
☐ addition:

☐ not yet decided

Language
Planned language of dissertation: 
☐ German
☐ English
☐ other: _______________ (note: approval of the doctoral committee is required)

Funding
The funding influences the way the doctoral process is conducted and shapes the time and organisational procedures of the project and supervision. The (desired) financing of the doctoral candidate takes place in the period from ___________ to ___________ as follows:
☐ employment at the University of Koblenz: _______ % with _______ semester load
☐ scholarship
☐ employment outside of the University of Koblenz: _______ %
☐ further:


The obligation to supervise until the completion of the doctorate is independent of the duration of the funding.  

Resources
The doctoral candidate and supervisor(s) clarify which resources, that are important for the doctoral project, can be provided:
☐ workspace:

☐ software: 

☐ laboratory use:

☐ equipment/devices:

☐ specialist literature:

☐ research stays:

☐ further:


Collaboration

Time Schedule
The doctoral candidate develops a time schedule with work packages, interim goals and milestones that considers the intended form of publication and in particular the defined number of publications in the case of a cumulative dissertation.

In terms of compatibility, the individual circumstances of the doctoral candidate should be considered. This may include parenting responsibilities, care duties, illness, voluntary work, etc.

The supervisor(s) check(s) the feasibility and viability of the schedule.

The time schedule is added as an appendix to the supervision agreement and should be regularly checked by both parties to ensure that it is up to date and, if necessary, adapted by mutual agreement to changes in the doctoral process.

The doctoral project is planned for completion at _______________  .

Roles and Responsibilities among Multiple Supervisors
If multiple supervisors are involved, they shall agree with the doctoral candidate on their different roles and responsibilities in supervising the doctorate:

On this foundation, the following arrangements in this supervision agreement – even within individual aspects – can be tailored to the respective roles and responsibilities of the supervisors.

Supervision Meetings
The doctoral candidate and supervisor(s) agree on the following points in order to discuss the doctoral project:
☐ rhythm:

☐ form (e.g. individual interview, colloquium)

☐ mode (e.g. online, face-to-face):

☐ initiator of the meetings:

☐ preparation and follow-up of meetings (e.g. minutes, questions in advance):

☐ further:


Integration
For the doctoral project and with regard to possible career goals, the doctoral candidate and supervisor(s) exchange information about which contexts/networks/people are relevant. The supervisor(s) support(s) the doctoral candidate by referring to or involving them in the following areas:
☐ research groups:

☐ colloquiums:

☐ teaching assignments:

☐ research training group/graduate school:

☐ research associations and professional societies:

☐ publications:

☐ (joint attendance at) conferences:

☐ third parties (e.g. mentor, research institute, industry):

☐ further:


Good Research Practice
The doctoral researcher and supervisor(s) mutually commit to comply with the principles of good research practice, which were laid down by the Senate of the University of Koblenz within the framework of the “Satzung zur Sicherung guter wissenschaftlicher Praxis“ as amended from time to time. Together with the Code of Conduct of the DFG and the University's ombuds system, the statutes form an important basis for communicating and adhering to good research practice.
For the doctoral project, the doctoral candidate and supervisor(s) record the following points for this area:


Research Data Management
If data is collected as part of the doctorate, the doctoral candidate and supervisor(s) discuss the topic of research data management at an early stage. This includes aspects such as selection, quality assurance, archiving and utilisation of the data according to discipline-specific rules. Further information and services are provided by the research office.
If the aspect of research data or research data management is not yet relevant at the time of completing the supervision agreement, it can be addressed at a later date in an update to this document. 
The following agreements are recorded for research data management:


Issues of Ethics and Dual-Use Research
If research with and on humans is carried out in a doctoral project, the doctoral candidate and supervisor(s) will discuss the ethical aspects. In doing so, they observe the statutes “Satzung der Kommission für Ethik und doppelverwendungsfähige Forschung des Senats der Universität Koblenz“ of the ethics and dual-use research committee of the senate of the University of Koblenz amended from time to time and involve this committee at the appropriate time. The statutes must also be taken into account if the project falls into the area of dual-use or security-relevant research.
For the doctoral project, the doctoral candidate and supervisor(s) record the following points for this area:


Further Education and Counselling Centres
The doctoral candidate and supervisor(s) are aware of the target group-specific offers of the IFGPZ, particularly those relating to good research practice and doctoral supervision.
[bookmark: _Hlk166078254]The supervisor(s) inform(s) the doctoral candidate about other further education and/or counselling services of the university, such as the Interdisciplinary Centre for Teaching (IZL) (e.g. for teaching purposes), the International Relations Office (IRO) (e.g. for stays abroad), the Research Office (e.g. on research data management), the Information Security and Data Protection Unit (e.g. regarding the handling of organisational and personal data), the University Library (e.g. on open access), the Communication Division (e.g. for science communication), the Psycho-social counselling of the Studierendenwerk Koblenz (e.g. for personal counselling concerns) and the authorised representative for artificial intelligence. As the elected representative body, the PhD student representation is also a key point of contact for doctoral candidates.
In line with the development towards a more equal, diverse and tolerant institution, particular attention should be paid to the services offered by the equal opportunities representation (e.g. gender equality officer, gender equality office), the representative for the severely disabled persons and the representative for students with disabilities or chronic illnesses.
For the realisation of the doctoral project and, if applicable, subsequent aspects (e.g. career planning or personality development), the doctoral candidate and the supervisor(s) record the following further training needs or wishes:


Responsibilities
The doctoral candidate confirms to fulfil the following responsibilities, which can be specified:
☐ efforts towards a goal-oriented, independent and successful completion of the doctoral project within the framework of the defined time schedule:

☐ regular reporting on the content, procedure and progress of the dissertation (if app., also the presentation of partial results):

☐ participation in scientific events and further training:

☐ annual notification to the dean's office on the continuation of the doctoral project (deadline 31 October):

☐ submission of a copy of the finalised supervision agreement, together with any updates, to the chair of the doctoral committee:
Click or type here to enter text.
☐ regular updating of the supervision agreement:


The supervisor(s) confirm(s) to fulfil the following responsibilities, which can be specified:
☐ specialist supervision and regular counselling:

☐ discussion and evaluation of presented topics, problems, hypotheses, methods and results:

☐ support of scientific independence:

☐ quality assurance (e.g. through regular progress checks):


Further Agreements
In addition to the agreements already made, the doctoral candidate and supervisor(s) agree on further aspects relevant to the doctoral project and clarify the expectations and tasks attached to them. The following examples represent possible topics that can be discussed and/or supplemented as needed:
☐ exchange between supervisor(s) about the doctoral project:

☐ support in obtaining third-party funding/research funding:

☐ career support:

☐ compatibility of family and doctorate:

☐ further:


Conflict Counselling
Conflicts may arise between doctoral candidates and their supervisors during the course of a doctorate. If such cases cannot be solved through personal exchange, the conflict counselling of the IFGPZ can provide support in dealing with them constructively. Depending on the context and the issue, those seeking advice can also consult liaison teachers, gender equality officers and/or ombudspersons at the university.

Amendments to the Agreement
In the sense of its process-accompanying function, the supervision agreement can be sup-plemented and adapted during the doctoral project. For documentation purposes, the changes to the agreement should be attached as an appendix. A template for updates is available at the end of the supervision agreement.



Doctoral Candidate
______________________________________________________________________________________________
(place, date, signature)

Supervisor 
______________________________________________________________________________________________
(place, date, signature)

if app. Additional Supervisor
______________________________________________________________________________________________
(place, date, signature)

if app. Additional Supervisor
______________________________________________________________________________________________
(place, date, signature)







Appendix

· Template for updates to the supervision agreement.

The time schedule is to be added as an attachment to the signed supervision agreement.
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Template for Updates to the Supervision Agreement

The doctoral candidate and the supervisor(s) record the following change or addition to their supervision agreement:

	Section
	Select an element.	

	

	






Doctoral Candidate
______________________________________________________________________________________________
(place, date, signature)
Supervisor ______________________________________________________________________________________________
(place, date, signature)
if app. Additional Supervisor
______________________________________________________________________________________________
(place, date, signature)
if app. Additional Supervisor
______________________________________________________________________________________________
(place, date, signature)
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